EDAS Equal Opportunities Monitoring Form
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Please complete and return in the envelope provided


This form will contain sensitive, personal data and  which will only be processed in accordance with the Data Protection Act 1998.

The data will only be used for general statistical and monitoring purposes. The data will not be taken into account in assessing information on your application form.


Job title                                        Location                                                Gender 
  Male Female


Ethnic origin

Ethnic origin is not about nationality, place of birth or citizenship. It is about colour and broad ethnic groups. UK citizens can belong to any of the groups indicated. How would you describe your ethnic origin?
White 






Dual Heritage

  British 





  White and Asian

  Irish 






  White and Black Caribbean

  Welsh 





  White and Black African

  English 





  Any Other Mixed Background

  Scottish

  Any Other White Background

Asian, Asian British, Asian English, 

Black, Black British, Black English,

Asian Scottish, Asian Welsh 


Black Scottish, Black Welsh

  Indian 





  Caribbean

  Pakistani 





  African

  Bangladeshi 





  Any Other Black Background

  Any Other Asian Background

Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh

  Chinese   Any Other Chinese Background  Any Other Ethnic Background Do not wish to declare
Age

  16-25  26-35  36-45  46-55  56-65  Over 65


Disability

A disabled person under the Disability Discrimination Act 1995 is described as anyone with “a physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities”.

This definition can be broken down to help explain the meaning of disability.

· Physical Impairment
eg blindness, deafness, heart disease, paralysis.
· Mental Impairment
includes an impairment resulting from or consisting


of a clinically recognised mental illness.

· Substantial
this means the effect of the impairment on the ability 


to carry out normal day to day activities is more than 
minor.

· Long term
has, or is likely to last more than 12 months.
· Normal day to day activity
eg normal for most people , washing, eating
Do you consider your self to have a disability? Yes              No


If yes, please provide details and specify any adjustments we could make to accommodate needs.


Marital Status

Married

Single

Same Sex Civil Partnership


QUESTIONS AND ANSWERS
Why monitor equal opportunities?

EDAS are committed to a policy of equal opportunities in all aspects of employment.  The information provided by equal opportunities monitoring will help us to comply with the law under the relevant Acts and to ensure that our employment policies and practices are fair and effective.  The information provides us with a profile of the organisation so that we can assess the representation of different groups and whether more needs to be done to achieve equality of opportunity for colleagues and job applicants.

What information will be collected?

This questionnaire asks you to categorise yourself by ethnic group, marital status, disability and gender. This data will then be added to the information that is held on the computerised system in Human Resources.

What will happen to the monitoring form?

The form will be opened by a member of the HR team who will be responsible for the safe storage of the form until the data is entered onto the computer system.  The form will then be destroyed.

What will the information be used for?

This form will contain sensitive personal data which will only be processed in accordance with the Data Protection Act 1998.

The data will help EDAS  review employment policies and practices, particularly where equality of opportunity is concerned.

An analysis will be carried out annually and a summary of the results will be issued to all colleagues.  Individuals will not be identifiable on any reports or summaries.
Who can I contact for additional information?

Should you require any further information or advice, please contact Jenny St Pierre, Human Resources Manager.
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